AUTHORIZED SIGNER AND MFS AUTHORIZATION FORM
Return completed form to Mary Jo Kuzma, Office of the Comptroller (x81585)  
	Principal Investigator Name
	

	For Grant Account Number
	

	Account Name
	


To the Principal Investigator:  To use your new account, complete and return this form to Mary Jo Kuzma in the Office of the Comptroller.  When you complete and return this form, the Comptroller will (1) keep your signature on file as the person with primary authority to expend funds from this account and (2) give you full MFS access to the account.  By signing below, you certify that you will adhere to the sponsor's requirements and those of the University when spending from this account.
	Principal Investigator Signature
	Date

	
	


You may use the space below to authorize others to use your account.  You are responsible for their expenditures as if you had approved the expenditures yourself.  To give more than three individuals permission to use this account, make and sign a copy of this form.  
1.  Other Authorized Signers.  The Principal Investigator authorizes the following individuals to post expenditures to this grant account using University forms such as Salary Authorizations, Direct Invoice Vouchers, Travel Expense Statements, and Cash Reimbursement Vouchers.   
	Printed/Type Name of Person Authorized by the Principal Investigator to post expenditures to the account.
	Signature of the person authorized by the Principal Investigator to post expenditures to the account.

	Authorized User #1

	

	Authorized User #2

	

	Authorized User #3

	


2.  Authorized MFS Users.   The Principal Investigator authorizes the Other Authorized Signers to use MFS as indicated. 
	
	Principal Investigator
	Authorized User #1
	Authorized User #2
	Authorized User #3

	First Name
	
	
	
	

	Last Name
	
	
	
	

	Department
	
	
	
	

	MFS User Name
	
	
	
	

	Mark  with an X  all of those functions below which you want each of the Other Authorized Signers to be able to use.

	MFS, General Ledger Inquiry:  Account and Funds Available
	X
	
	
	

	MFS, Purchasing Requisition Entry:  Enter requisitions & receipts, query requisitions & vendors, query purchase orders & receipts.
	X
	
	
	

	MFS. Purchasing Authorized Signer:  Purchasing requisition entry responsibilities and authorization to approve purchase requisitions.  
	X
	
	
	


